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Employment Application Form

STRICTLY CONFIDENTIAL

Please do not send a separate CV.

	Post applied for ……………………………………………………………………………………………………..



	Title:

	Forenames:
	Surname:

	Address:

	
	Home Telephone:

	
	
	Mobile:

	
	
	


	Email

	


CURRENT/MOST RECENT EMPLOYER

	Post Held

	Employer

	Date Appointed


	Present Salary
	Notice Period Required

	Reason for wishing to leave


PREVIOUS EMPLOYMENT – listed with most recent first

	Dates, from – to


	Employer
	Post Held /Main duties /responsibilities


	Reason for leaving


EDUCATION

	Name of School/College/University


	Examinations Passed
	Grade
	


PROFESSIONAL / TECHNICAL QUALIFICATIONS / MEMBERSHIPS

	Name of Body / Institute


	Qualifications / Memberships
	Grade
	


Proof of qualifications / memberships will be required at interview and copies taken at time of appointment.

TRAINING

	Name of Organisation Providing Training


	Course Attended
	Date of Course




ADDITIONAL INFORMATION

	This is the most important part of your application.  Please tell us what makes you think you are suitable for this job.  Your application will be judged against the job and person specifications which list the essential requirements and competencies for the post.  The shortlisting panel needs to know how and why you consider yourself suitable for the job.  Give details of duties carried out in your current and previous jobs and mention any relevant experience gained outside paid employment.

Please continue on a separate sheet if necessary


SECONDARY EMPLOYMENT

	If you were successful in this application for employment with us, would this be your only job?           YES / NO

If not (because of the Working Time Regulation) please give details of any secondary employment.


ELIGIBILITY TO WORK

	Do you require a Work Permit to work in the UK                  YES / NO

If yes, and you have one, please state Number and Expiry date: ………….………………

If you are offered this post, you will be asked to provide documentary evidence of your entitlement to work in the UK (in accordance with the Asylum and Immigration Act 1996)




REFEREES

	When may we approach your current employer?              ( Now             (  After offer has been made



	Please give names and addresses of two referees.  One must be your current or most recent employer.  The second can be anyone, including a previous employer. Please ensure you have the permission of the referee before stating their details below.

First Referee – Employer                                                             Second Referee
Name:                                                                                            Name:                                                           
Organisation:                                                                                 Organisation:
Address:                                                                                        Address:


	Daytime Telephone:                                                                      Daytime Telephone:




INTERVIEW

	Please indicate dates/days/times when you would not be available for an interview:

………………………………………………………………………………………………………………………………………………………




	
DECLARATION:

I hereby declare that, to the best of my knowledge, the information contained on this form is true and correct.  If I am successful in obtaining this post and the information is later discovered to be incorrect, I understand that any false statements on this form can render me liable to dismissal without notice.

Signed: _____________________________________________       Date: _________________________________________





GDPR (General Data Protection Regulation) 2018 - In accordance with GDPR, the information provided on this form will be held in confidence and used for the purpose of Recruitment and Selection and Personnel Administration only. All application forms received are retained and stored securely until the vacancy has been filled. Following the successful appointment, all application forms or CVs submitted will be discarded via confidential secure waste disposal. We do not retain Application Forms any longer than the intended purpose, the recruitment of the specific role for which the applicant has applied.  
For further information please contact: - Mrs Laura Fauceglia, Human Resources Manager, Foot Shop Ltd, The Tanyard, Leigh Road, Street, Somerset, BA16 0HR. Tel: 01458 449076 or Email: laura.fauceglia@footshopltd.co.uk 
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